ATTACHMENT A

CASELOAD BACKGROUND INFORMATION
Section 3.1




NON-TAX DEBT COLLECTION PROGRAM
CASELOAD BACKGROUND INFORMATION*

[y

Number of Estimated

Agency Records Dollar Amount
Office of the Public Defender 177,101 $45,129,432
Department of Environmental Protection 94 292,500
Unsatisfied Claim and Judgment Fund 676 6,242,544
Department of Community Affairs 4,852 5,803,212
Division of Consumer Affairs ' 33 4,092,822
Department of Corrections 67 1,722,747
Department of Military and Veterans Affairs 66 84.374

TOTAL 182,889 $63,367,991

* The figures provided are estimates as of the writing of this RFP.




ATTACHMENT B

FILE LAYOUTS REQUIRED BY THE
REVENUE DELINQUENT INVOICE (RDI) SYSTEM
Section 3.1.1




FILE LAYOUTS:
OFFICE OF THE PUBLIC DEFENDER
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RDI - Public. Defenders Field Definitions (Master. I1 200 byte)

| Columns Field Name Length Fleld Description
1-9 RDI Invoice Number. A9 Unique number assigned by RDI
10-13 Filler A4 Blanks
14 -15 AEC Code A2 Constant 'B1'
16- 25 Filler ~. A10 Blanks
26 - 40 Application ID Number A15 Account number assigned by Public Defender
Right justified, leading zero filled
41-43 Filler A3 Blanks
44 - 51 Original Bill - Bill Date A8 Date original bill sent by Public Defender
Format:_ mm/dd/yy
52 -89 Original Bill - Due Date A8 Date original bill due
Format._mm/dd/yy
60 - 67 RDI bill Date A8 Date delinquent bill sent by RD{
Format. mm/dd/yy
68 -75 RD! due date A8 Date delinquent due
Format._mm/dd/yy
76 Filler A1 Blank
77 - 85 Total Amount Due N7.2 The Total Outstanding Debt to be collected by OSt or
v RDI, right justified zero filled
86 - 89 Filler A4 Blank
90-92 TON Code A3 *200' . ( This field descnbes the type of notnce A 20C
will tell us itis a delinquent.)
93-110 | TON Text A18 Type of Notice Text
111-119 | FEID or SSN A9 Client Social Security Number or Federal Employer
Identification Number. .
120.- 128 | Original Bilt Amount N7.2 Original Amount billed
Right justified, zero filled
129 - 137 | Administrative Fees N7.2 Amount of Administrative Fees added to account
Right justified, zero filled
138 - 146 | Collected Amount N7.2 To Date amount collected from client
Right justified, zero filled
147 - 147 | Interim Bill Flag Al Will be marked 'y if the bill is an interim bill otherwisz
it will be blank. {
148 - 157 | Case close Date A10 Date the case was closed. Format will be mm/ddfyy.
158 Lien Filed Flag Al Will be a'y' if the account has a lien filed agamst itor .
n' if no lien has been filed.
158 - 160 | Filler A2 Blank
161 -200 | Mailing Address Line 1 A40 "1 mail fine to be formatted as
(LASTNAME FIRSTNAME MI SUFIX)
201 -240 | Mailing Address Line 2 A4Q Should only be filled if account has ATTN: informatic
241 -280 { Mailing Address Line 3 A40 Client Street Address information '
281 -320 | Mailing Address Line 4 A40 Additional Street Info
321-340 | Postal City A20 Client City Info
341-342 | State A2 Client State Info

* Denotes Field to be filled in by OIT




[ Columns | . Field Name Length "~ Field Description
' B43 - 34.7 Zip’ — A5 Client 5 digit zip code
348 -350 | Account type A3 Denotes the type of account to be collected.
. Ex:_juvenile case
351 - 370 Contact Person Name A20 Contact name within company
371 - 380 Contact Phone1 A10 Formatted as Area code + Phone.
-, Ex: 9999993999
381 - 390 Contact Phone2 A10 Formatted as Area code + Phone
' Ex: 9999999999
391 - 400 Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 9999999999

K101 - 408 Date of Birth A8 Clients date of birth formatted as mmddyyyy
K409 - 433 Guard 1 last A25 Last name of Guardian 1
434 - 448 Guard 1 first A15 First name of Guardian 1
449 - Guard 1 Mt 1 Al Middle initial of Guardian 1
450 - 451 County Code A2 Code of County case filed in.
452 -476 | Guard 1 last 2 A25 2™ last name of Guardian 1
477-491 | Guard 1 first2 A15 2™ first name of Guardiant
492 Guard 1 mi 2 Al 2™ middle initial of Guardian 1
493 - 522 Guard 1 address 1 A30 Mailing address of Guardian 1
523 - 552 Guard 1 address 2 A30 2™ Mailing Line of address for Guardian 1

. PB53-5672 Guard 1 City A20 City where Guardian 1 lives
573 - 574 Guard 1 State A2 State where Guardian 1 lives
575 - 683 Guard 1 zip A9 Zip5 + zip4 of Guardian 1
584 - 608 Guard 2 Last Name A25 Last name of Guardian 2 ' .
(09 - 623 Guard 2 first name A15 First name of Guardian 2
524 Guard 2 Ml A1 Middle Initial of Guardian 2
(525 - 654 Guard 2 Address 1 A30 Mailing address of Guardian 2
G55 - 684 Guard 2 Address 2 A30 2™ mailing line of address for guardian 2
(85 - 704 Guard 2 City A20 City where guardian 2 lives

* Denotes Field to be filled in by OIT




‘| Columns Field Name Length -Field Description
705-706 | Guard 2 State A2 State where guardian 2 lives
707 - 715 | Guard 2 Zip A9 Zip5 + zip4 of guardian 2
716 -723 | PrasoniD -, A8 Prisoner ld of Client
724 - 728 |Guard 1 suffix A5 Suffix of guardian 1
729-733  |Guard 1 suffix 2 A5 ™ suffix of guardian 1
734-738  |Guard 2 suffix A5 Suffix of guardian 2
739-742 [Status 1 A4 Wil contain either ‘BR' for bilf retumed or ‘SOIL' for sen

ko SOIL.
743 Status 2 At \Will contain ‘A’ for active or 'I' for inactive.
744 - 745 | Driver License State A2 State in which the debtor has a drivers license
746 - 775 | Driver License Number A30 The drivers license number of the debtor.
776 - 777 | Guardian 1 Type A2 The relationship of guardian 1 to the child.
778-779 Guardian 2 type A2 The relationship of guardian 2 to the child. .
780 Fitler A1l Filler
781 - 783 | Jail Code A3 Code of Jail where client resides
784 Filler A1 filer
" [785-792 | Extract Date A8 Date record sent by PD MM/DD/YY
793 - 800 | Extract Time A8 Time Record sent by PD Extracted HH:MM:SS
801 - 809 | Finalist retum zip code A9 Zip code retumed from finalist.
810 - 814 | Finalist retum carrior route A5 Finalist retumed cartier route
815 Filler A1l Blank
316 - 855 | Finalist Return Mail Address 1 A40 Mail Address retumed from Finalist
8356 - 895 | Finalist Return Mail Address 2 A40 Mail address retumed from Finalist
896 - 935 Finalist Return Mail Address 3 A40 Mail address retumed from Finalist
336 - 975 Finalist Return Mail Address 4 A40 Mail address retumed from Finalist
976 - 1005 | Finalist return City,State,Zip A30 Mail address retumed from Finalist
1006 - 1007} Postal Bar Code Length A2 Length of Postal Bar Code
1008 - 1020, Postal Bar Code digits A13 Postal Bar Code
1021 - 1028| Process date A8 Date record received from Public Defenders
MM/DDIYY




-

Columns . Field Name - Length Field Description 7
10751038 Process fme A5 | Time record received from Public Defenders
HH:MM:SS
1037 - 1062 Filler A26 Blank
1063 - 1068| Print Process Sequence A6 Print sequence number
1069 - 1132} Scan Line AB4 Scan line
1133 - 1140 Scanline Dafe" A8 Date scanline created mmlddlyy
1141 - 1148 Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 Filler A2 Blank
1151 - 1158 Doc Generated Date A8 Date invoice produced as MM/DD/YY
1159 - 1166 Doc Generated Time A8 Time invoice prociuced as HH:MM:SS
1187 - 1192Filler | A26 pblank
1193 - 2000, Jobname A8

Name of job that created invoice
EX: RDI :

* Denotes Field to be filled in by OIT
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. RDI - Public Defenders Text requirements

The text file must be in the specific file structure shown below:

PROGRAM TEXT IDENTIFIER RECORD top of fl indicator
ACCOUNT NUMBER TEXT IDENTIFIER RECORD
~ AKADETAIL
- CASEDETAIL  repeatstorevery
account
- PAYMENT DETAIL
PROGRAM TEXT END OF FILE RECORD —  botiom of fie indicator
File Structure : u.

PROGRAM TEXT IDENTIFIER RECORD - this is always the 1 record in the text file.
The format is:

Cols Contents

1 - 2 x &t

3-4 '‘B1
20-24 ‘00000'

ACCOUNT NUMBER TEXT IDENTIFIER RECORD - this record indicates the beginning
of data for the account being processed. The format is:

Cols Contents
1 - 2 Ik
3-4 ‘B1
15 -29 account number field

30-133 spaces




PROGRAM TEXT END OF FILE RECORD - this is always the last record in the text file.
The format is:

Cols quntents

1 - 2 % &t

3-4 ‘B1'
20-24 ‘99999

AKA DETAIL : see attached file layout

CASE DETAIL : see attached file layout

PAYMENT DETAIL : see attached file fayout




RDI - PUBLIC DEFENDERS TEXT FILE FIELD DEFINITIONS

The following is a description of the AKA information record to be stored on the

text file.
Columns | =.  Field name Length Field description
1 Record type A1 Constant ‘A’
2-26 |AKA.last A25 Alias last name

27-41 | AKA. first A15 | Alias first name

42 -56 | A.K.A middle name A15 | Alias middle name

57-61 | AKA suffix A5 Alias suffix

62 - 133 | Filler A72 |spaces

=

The following is a description of the Case record to be stored on the text file. -

Columns Field name Length Field description
1 Record type A1 Constant ‘C'
2-16 | Account number A15 | Case number
17-28 | Balance N10.2 | Amount owed on the case
' : Right justified
29-36 | Prepayment date A8 Date of Prepayment
Format: mmddyyyy
37-46 | Treasury document no. "A10 | Treasury document number
47-51 | Type of prepay AS Method of prepayment.
Ex. Check,cash
52-62 | Check or Money order At1 Number of the check or money order
63-74 | Prepayment amount N10.2 | Amount of prepayment
: Right justified
74-133 | Filler AB2 | Spaces




2

The following is a description of‘the. Payment record to be stored on the text file.

Columns

Field description

Field name Length
1 Record type A1 Constant 'P'
2-13 Case no A12 | Case number
14-23 | Payment date A10 Date payment was made MM D Y
24-33 | Treasury document no A10 | Treasury document number
34-38 | Payment type AS Method of payment.
: Ex. Check,cash
39-49 | Check or money order no A11 | Number of the check or money order
50-59 | Paymentamount N8.2 | Amount paid
) Right justified
60-67 | Transmission date A8 Date case transmitted to Trenton
Fomat: mmddyyyy
68-75 | Open date A8 Date case opened
Format: mmddyyyy
76-83 | Adjustment date A8 Date account adjusted
Format: mmddyyyy
84-87 | Adjustment code A4 Reason account adjusted
88-99 | Adjustment amount N10.2 | Amount account adjusted
Format: right justified, leading zero
filled
100-107 | Lien filed date A8 Lien field date..---,-
Format: mmddyyyy
108-115 | Lien field amount ‘1 108-115 | Amount of lien
' ‘ Format: right justified, leading zero
filled
116-125 |Lienfiled P.D -~ A10 ['Superior court docket number
126-133 | Filler «a, A, efor— A18 . |blank




FILE LAYOUTS: ,
DEPARTMENT OF ENVIRONMENTAL PROTECTION
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A2 v A3 !

RDI - DEP Master Eil'e Field Definitions (‘Ma.ster-/1 200 byte)

Columns Field Name Length Field Description -
1-9 RDI Invoice Number A9 Unique number assigned by RDI

10-13 Filler A4 Blanks

14-15 AEC Code A2 Constant ‘A2'

16- 25 Filler A10 Blanks

26 - 40 Application ID Number A15 DEP Log Number.

41-43 Filler A3 Blanks

44 - 51 Original Bill - Bill Date A8 Date original bill sent by DEP
Format: mm/dd/yy

62 - 69 Original Bill - Due Date A8 Date original bill due
Format:_ mm/dd/yy

60 - 67 RDI bill Date A8 Date delinquent bill sent by RDI
Format: mm/dd/yy

68-75 RDI due date A8 Date definquent due
Format:_mm/dd/yy

76 Filler Al Blank

77 -85 Total Amountb Due N7.2 The Total Outstanding Debt to be collected by OSl or
RDI )

86 - 89 Filler Ad Blank

90-92 TON Code A3 '200' . ( This field describes the type of notice. A 200

will tell us it is a delinquent.)

93 -110 TON Text A18 Type of Notice Text

111-119 | FEID or SSN A9 Client Social Security Number or Federal Employer
Identification Number.

120 - 128 | Original Bill Amount N7.2 Initial assessment determined by DEP.

| 129 - 137 | Administrative Fees N7.2 Amount Adjusted by DEP.

138 - 146 | Collected Amount N7.2 To Date amount collected from client ™

147 -160 | Filler. Al4 Blank |

161-200 | Mailing Address Line 1 A40 Company Name

201 - 240 | Mailing Address Line 2 A40 Should only be filled if account has ATTN: informatior

241 -280 | Mailing Address Line 3 A40 Company Street Address information

1281-320 Mailing Address Line 4 A40 Additional Street Info
321 - 340 | Postal City A20 Company City info
341 - 342 | State A2 Company State Info

* Denotes Field to be filled in by OIT




Columns ' Field Name . Length Field Description
343 - 347 | Zip . " A5 .| Company  digit zip code -
348 - 350 Filler . A3 Blank
351 - 370 | Contact Person Name A20 Contact name within company
371 -380 | Contact Phone1 A10 Formatted as Area code + Phone.
Ex: 9999999999
381 -390 | Contact Phone2 A10 Formatted as Area code + Phone
Ex: 9999999999
391 -400 | Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 9999999999
401 - 410 Revenue Document Number A10 Revenue document Number
411-414 | Status Code A4 Status of Account
See attached for code transiation.
415-439 Subchapter ‘ A25 Subchapter Reference
440-448 Final Assessment N7.2 Final amount assessed. Does not have to match total
Amt due. ’
440-456 Received Date A8 Date Received
Format: mm/dd/yy
457-676 Subchapter Definition A220 Description of subchapter violation.
B77-785 Filler A108 Spaces _
785 - 792 | Extract Date A8 Date record sent by DEP MM/DD/YY
793 - 800 | Extract Time A8 Time Record sent by DEP Extracted HH:MM:SS
801 - 809 | Finalist return zip code A9 Zip code returned from finalist.
810 - 814 Finalist retumn carrior route A5 Finalist returned carrier route
815 Filler : A1 Blank
816 - 855 | Finalist Return Mail Address 1 A40 Mail Address returned from Finalist
856 - 895 Finalist Return Mail Address 2 A40 Mail address returned from Finalist
896 - 935 Finalist Return Mail Address 3 A40 Mail address returned from Finalist
936 - 975 Finalist Return Mail Address 4 A40 Mail address returned from Finalist
976 - 1005 | Finalist return City,State,Zip A30 Mail address returned from Finalist
1006 - 1007 | Postatl Bar Code Length A2 Length of Postal Bar Code
1008 - 1020| Postal Bar Code digits A13 Postal Bar Code
1021 - 1028| Process date A8 Date record received from DEP -,
MM/DD/IYY
1029 - 1036| Process time A8 Time record received from DEP
HH:MM:SS

* Denotes Field to be filled in by OIT




[* [Columns | .~ Field Name Length | Field Description |

* 037 - 1062 | Filer | A26 | Blank

* 1063 - 1668 Print Process Sequence AB Print sequence' number

* [1069 - 1132 | Scan Line AB4 Scan line

* 11133 - 1140 | Scanline Date A8 Date scanline created mm/dd/yy

* 1141 - 1148 | Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 | Filler A2 Blank

* 1151 - 1158 | Doc Generated Date A8 Date inQoice produced as MM/DDNY

* 1159 - 1166 | Doc Generated Time A8 Time invoice produced as HH:_MM:SS
1167 - 1192 | Filler A26 Blank

* 183 -_2000 Jobname A8 Name of job that created invoice

EX: RDI

* Denotes Field to be filled in by OIT




FILE LAYOUTS:
DEPARTMENT OF BANKING AND INSURANCE |
UNSATISFIED CLAIM AND JUDGMENT FUND
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RDI - UCJ Field Definitions (Master /1200 byte)

Cblumns Field'Name Length ¢ Field Description
1-9 RDI (nvoice Number A9 Unique number assigned by RDI
10-13 Filler Ad Blanks
14-15 AEC Code A2 Constant ‘D1’
16- 25 Filler - A10 Blanks
26 - 40 Application ID Number A15 Account number Combination of UCJ #+ Type of
claim+ Voucher # +split byte
41 RDI byte A1 Blank or ‘M’ for cases with multiple debtors responsible
' for_the same debt. ~
42 - 43 Filler A2 Blanks
44 - 51 Original Bill - Bill Date A8 Date original bill sent by UCJ
Format_mm/dd/yy
62 - 69 Original Bill - Due Date A8 Date original bill due
Format:_mm/dd/yy
60 —67 RDI bill Date A8 Date delinquent bill sent by RD!I
Format._mm/dd/yy
68 -75 RDI due date A8 Date delinquent due
Format:._mm/dd/yy
76 Filler A1l Blank
77 -85 Total Amount Due N7.2 The Total Outstanding Debt to be collected by OSl or
~ RDI. right justified, zero filled .
86 - 89 Filler A4 Blank )
90 - 92 TON Code A3 *200' . ( This field describes the type of notice. A 200
will_tell us it is a delinquent.)
93-110 | TON Text A18 Type of Notice Text
111-119 | FEID or SSN A9 Client Social Security Number or Federal Employer
(dentification Number.
120 - 128 | Principal Amount N7.2 Original Amount billed
Right justified, zero filled
129 - 137 | Interest Accrued N7.2 Amount of Interest added to account
Right justified, zero filled
138 - 146 | Collected Amount N7.2 To Date amount collected from client
Right justified, zero filled
147 - 160 | Filler A14 Blank {
161-200 | Mailing Address Line 1 A40 | 1" mail fine to be formatted as
(LASTNAME FIRSTNAME M! SUFIX)
201 - 240 | Mailing Address Line 2 A40 UCJ Address One
241 -280 | Mailing Address Line 3 A40 UCJ Address Two
281 -320 | Mailing Address Line 4 A40 UCJ Address Three
321 -340 | Postal City A20 Client City Info
341-342 | State A2 Client State Info

* Denotes Ficld to be filled in by OIT




[ * [ Columns Field Name ~ Length Field Description
‘ 343 - 347 Zip A5 Client 5 digit zip code
348 - 370 Filler A23 Blank
* BB71-380 Contact Phone1 A10 Formatted as Area code + Phone.
: Ex: 9999999999
* 1381 -390 Contact Phone2 A10 Formatted as Area code + Phone
= : Ex: 9999999999
* B91-400 Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 9999999999
401 - 408 Date of Birth A8 Clients date of birth formatted as mmddyyyy
409 - 416 Date of Judgement - A8 Date of judgement mmddyyyy
417 - 425 | Amount of Judgement N7.2 Amount :
right justified, zero filled
426 - 428 Court Code A3 Court Code - see attached tables
429 - 433 Interest Rate N3.2 Interest Rate
right justified, zero filled
434 - 441 [Closing Date A8 Closing Date mmddyyyy
442 - 447 Name Id # A6 Name Id #
448 - 456 Excess Total Paid N7.2 Excess Total Paid
right justified, zero filled
US7 - 465 Excess Principal Balance N7.2 Excess Principal Balance
right justified, zero filled
466 - 474 Excess Interest Balance N7.2 Excess Interest Balance
right justified, zero filled
475 - 483 Excess Total Balance N7.2 Excess Total Balance
right justified, zero filled
484 - 503 Driver's License # A20 Driver’s License #
504 - 505 Driver's License State A2 Driver's License State
506 - 514 Monthly Amount - N7.2 Monthly Payment Amount
right justified, zero filled
515 - 523 Arrears Amount N7.2 Arrears Amount
right justified, zero filled
524 - 563 Previous Street Address . A40 Orevious Street Address
564 — 583 | Previous City A20  [Previous City
584 — 585 | Previous State A2 Previous State
586 - 590 | Previous zip A5 Previous zip
591 -591  [Schedule Type A1l Type of payment schedule client has been assigned.
92 -784 Filler A193 Blanks

* Denotes Field to be filled inby OIT

/




Extract Date

Date record sent by UCJ MM/DD/YY

785 - 792 A8

793-800 | ExtractTime A8 Time Record sent UCJ Extracted HH:MM:S;S '
| 801 - 809 Fiﬁalist return zip code A9 Zip code returned from finalist.

810 - 814 | Finalist retum cgrrior route A5 Finalist retumed carrier route

815 Filler - A1 Blank

316 - 855 | Finalist Return Mail Address 1 A40 Mail Address retumed from Finalist

856 - 895 | Finalist Return Mail Address 2 A40 Mail address returned from Finalist
1896 - 935 | Finalist Return Mail Address 3 A40 Mail address retumed from Finalist

936 - 975 | Finalist Return Mail Address 4 A40 Mail éddress retumed from Finalist

976 - 1005 | Finalist retum City,State,Zip A30 Mail address returned from Finalist

1006 - 1007| Postal Bar Code Length A2 Length of Postal Bar Code

1008 - 1020{ Postal Bar Code digits A13 Postal Bar Code

1021 - 1028] Process date A8 Date record recefved from UCJ

MM/DDIYY
1029 - 1036| Process time A8 Time record received from UCJ
HH:MM:SS

1037 - 1062 Filler A26 Blank

1063 - 1068| Print Process Sequence A6 Print sequence number

1069 - 1132] Scan Line A64 | Scan fine

1133 - 1140} Scanline Date A8 Date scanline created mm/ddlyy

1141 - 1148 Scanline time A8 Time scanline created HH:MM:SS

1149 - 1150] Filler A2 Blank

1151 - 1158 Doc Generated Date A8 Date invoice proddced as MM/DD/YY .

1159 - 1166| Doc Generated Time A8 Time invoice produced as HH:MM:SS

1167 - 1192 Filler A26 Biank

1193 - 1200, Jobname A8 Name of job that created invoice

EX: RDI

* Denotes Field to be filled in by OIT
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RDI - UCJ Text requirement;

" The text file must be'in the specific file structure shown below:

PROGRAM TEXT IDENTIFIER RECORD top of file indicator
ACCOUNT NqU‘MBER TEXT IDENTIFIER RECORD repeats for every account '
- DEBTOR DETAIL repeats for every account

PROGRAM TEXT END OF FILE RECORD bottom ofﬁle indicator

File Structure

PROGRAM TEXT IDENTIFIER RECORD - this is always the 1% record in the
text file. The format is: .

Cols Contents
1 - 2 TR U ’ L)
3-4 ‘D1

20-24 ‘00000

25 -300 Blanks

ACCOUNT NUMBER TEXT IDENTIFIER RECORD - this record indicates the
beginning of data for the account being processed. The format is:

Cols Contents
1 - 2 % &t
3-4 ‘DT ‘
15-29 account number field (use UCJ #+Type of clalm+Voucher #+Split
byte)

30-300 Blanks

PROGRAM TEXT END OF FILE RECORD - this is always the last record in the
text file. The format is:

Cols Contents

1-2 1% ¢




. 3-4 DT
20-24 - '99999'
25-300  Bianks

DEBTOR DETAIL : The following is a description of the Debtor information record
to be stored on the text file.

Columns Field name Length Field description
1 Record type A1 Constant ‘D’

2-10 | SSN A9 Social Security number

11-16 | Nameld . A6 Name ID of debtor

17-46 | Name A30 | Name of debtor

4766 | City A20 | City

67-68 | State A2 State

69-77 |Zip+4 A9 |Zip+4

78-87 | Phone number N10 | Phone number

88-91 Phone # extension N4 Extension

92-99 | Birthdate MMDDYYYY N8 Birthdate
100-133 | Filler A34 | Blanks -
134-163 | UCJ Address one "A30 | Address one (for OSI)
164-193 | UCJ Address two A30 | Address Two (for OSI)
194-223 | UCJ Address three A30 | Address Three (for OSI)
224-243 | Driver's lic. # or Fed. ID. A20 | Driver's lic. # or Fed. ID (for OSI)
244-245 | D.L. State . A2 D.L. State (for OSI)
246-254 | Monthly Amount N7.2 | Amount (right justified, zero filled)
255-263 | Arrears Amount N7.2 | Amount (right justified, zero filled)

264 Payment Schedule Code A1 Payment Schedule Code

265-300 | Filler A36 |Blanks

The first 133 bytes to be used by ﬁDl and the entire 300 bytes to be passed to
osl.
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RDI UCJ PAYMENT FILE

FIELD DEFINITIONS (100 Bytes) (D1)
Columns Field name Length |° Field description
16 |Payment date A6 . [The date OSI received the payment
#iequired field
. Format is mmddyy
7-10 atch number A4 Batch number assigned by CRAS
11  |Address change box A1 Always move 0
12-20 [Document Locator A9 Document Locator Number assigned by
Number (DLN) CRAS.
21-50 |Application Id Number A30 [|Application Id Number from Master file
‘ reformatted to be 30 bytes.
See attached for instructions on how to
format field.
Required field.
51-56 |Laserld A6 111111
57-65 JAmount paid N7.2 |Amount of payment from client.
Format: ZZZ7Z779.99
Required Field
66-71 |Last 6 digits of DLN N6 Last 6 digits of DLN number.
72-80 |RDI{ Invoice Number A9 RDI Invoice number from Master File.
Required Field
81 [Blank A1 Blank
82-83 |AEC Code A2 AEC Code from Master file.
EX: D1 Required field.
84 Blank A1 Blank.
85-87 |Agency Received A3 Who collected Debt?
Will be filled in as OSI,DEP,REV,
PD etc...
Required Field.
88-90 |Method of Collection A3 Compromise or Garnishment
Format: 'COM' or '‘GAR'
Only filled in if debt compromised or
garnished.
91-96 [Ucj name id number A6 Name id of person who made the
payment.
Required Field.
97-100 ffiller A1 User Defined Area

* Denotes field to be filled in by OIT
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FILE LAYOUTS:
"DEPARTMENT OF COMMUNITY AFFAIRS
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RDl COMM AFF. Fleld Definitions (Master /1200 byte)

'H.A.P. Community Affairs
**Note: Text records only created for accounts with multiple debtors(same debt)

Columns Field Name Length Field Description
1-9 RDI Invoice Number A9 Unique number assigned by RDI
10-13 Filler A4 Blanks
14-15 AEC Code A2 Constant ‘E2', ‘E3', or ‘E4’
16- 25 Filler A10 Blanks
26 - 40 Application 1D Number A15 Account number (unique from CA)
41-43 Filler A3 Blanks
44 - 51 Original Bill - Bill Date A8 Date original bill sent by CA
Format:_mm/dd/yy
62 -569 Original Bill - Due Date A8 Date original bill due
Format:_ mm/dd/yy
60 -67 RD! bill Date A8 Date delinquent bill sent by RDI
Format: mm/dd/yy
68 —-75 RD{ due date A8 Date delinquent due
' Format: mm/dd/yy
76 Filler Al Blank
77 -85 Total Amount Due N7.2 The Total Outstanding Debt to be collected by OSlo
RDL. right justified, zero filled
86 - 89 Filler Ad Blank
90-92 TON Code A3 200" . ( This field describes the type of notice. A 20
will_tell us it is a definquent.)
93-110 TON Text A18 Type of Notice Text
111-119 | FEID or SSN A9 Client Social Security Number or Federal Employer
. Identification Number.
120- 128 | Original Bill Amount N7.2 Original Amount billed
Right justified, zero filled -
129 -137 | Admin fees N7.2 Amount of fees added to account
. Right justified, zero filled
138 - 146 Collected Amount N7.2 To Date amount collected from client
Right justified, zero filled
147 - 160 Flller Al4 Blank |
161-200 | Mailing Address Line 1 A40 1% mail line to be formatted as
(LASTNAME FIRSTNAME M{ SUFIX)
201 - 240 | Mailing Address Line 2 A40 Address One
241 -280 | Mailing Address Line 3 A40 Address Two
281-320 | Mailing Address Line 4 A40 Address Three
321-340 | Postal City A20 Client City Info
341-342 | State A2 Client State Info

Denotes Field to be filled in by OIT




R

Length

.Field Description

“Columns Field Name
343-347 | Zip ' A5 | Client 5 digit zip code
348 - 350 Filler - A3 Blank
351 - 370 Contact Person Name A20 Contact name (if name in mailing address is a
_ company)
371 - 380 Contact Phone1 A10 Formatted as Area code + Phone.
Ex: 9999999999
381 -390 Contact Phone2 A10 Formatted as Area code + Phone
) Ex: 9999999999
391 - 400 Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 9999999999
401 - 408 Last Payment Date A8 Last Payment Date mmddyyyy
409 - 417 Last Payment Amount N7.2 Last Payment Amount
right justified, zero filled
418 - 418 Debt Type Al Type of Debt
419 - 458 Additional Street Address A40 Additional Street Address
459 - 478 Additional City A20 Additional City
479 - 480 Additional State A2 Additional State
481 - 485 Additional Zip A5 Additional Zip
486 - 491 Contract Number A6 Contract number
492-500 Total paid to Agency N7.2  |Amt paid to agency prior to account being listed with
RDI
501 - 506 Owner number A6 Owner number
507 - 546  [Client name A40 Client name
547- 784 Filler A238 Blanks
785 - 792 Extract Date A8 Date record sent by CA MM/DD/YY
793 - 800 Extract Time A8 Time Record sent by CA HH:MM:SS
301 - 809 Finalist return zip code AS Zip code retumed from finalist.
310 - 814 | Finalist return carrier route A5 Finalist returned carrier route
815 Filler Al Blank
816 - 855 Finalist Return Mail Address 1 A40 Mail Address retumed from Finalist
356 - 895 Finalist Return Mail Address 2 A40 Mail address retumed from Finalist
896 - 935 Finalist Retum Mail Address 3 A40 Mail address retumned from Finalist
Q36 - 975 Finalist Return Mail Address 4 A40 Mail address returned from Fiﬁalist
76 - 1005 | Finalist return City,State,Zip | A30 Mail address retumed from Finalist




r‘ 1006 - 1007 | Postal Bar Code Length A2 Length of Postal Bar Code
"= [1008 - 1020 | Postal Bar Code digits A13 Postal Bar Code .
* |1021 - 1028 | Process date . A8 Date record received from UCJ
MM/DDIYY
* |1029 - 1036 | Process time A8 Time record received from UCJ
HH:MM:SS
1037 - 1062 | Filler A26 Blank
* [1063 - 1068 | Print Process Sequence A6 Print sequence number
* [1069- 1132 | Scan Line AB4 Scan line
* [1133 - 1140 | Scanline Date A8 Date scanline created mm/dd/yy
* 11141 - 1148 | Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 | Filler A2 Blank
* [1151- 11568 | Doc Generated Date A8 Date invoice produced as mm/dd/yy
* 1159 - 1166 | Doc Generated Time A8 Time invoice produced as HH:MM:SS
1167 - 1192 | Filler A26 Blank
* 1193 - 1200 | Jobname A8 Name of job that created invoice

EX: RDI

* Denotes Field to be filled in by OIT
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RDl COMM. AFF. Field Definitions (Master /1200 byte)
H.P.P. Community Affairs

**Note: Text records ohly-created for accounts with multiple debtors(same debt)

Columns Field Name Length Field Description
1-9 RDI Invoice Number . A9 ~Unique number assigned by RDI
10-13 Filler al A4 Blanks
14-15 AEC Code A2 Constant ‘E1’
16- 25 Filler A10 Blanks
26 -40 Application D Number A15 Account number (unique from CA)
41-43 Filler A3 Blanks
44 — 51 Original Bill - Bill Date . A8 Date original bill sent by CA
Format._ mm/ddlyy
62 - 59 Original Bill - Due Date A8 Date original bill due
Format_mm/dd/yy
60-67 RDI bill Date A8 Date delinquent bill sent by RDI
Format._ mm/ddlyy
68-75 RDI! due date A8 Date delinquent due
Format:_mm/dd/yy
76 Filler : N A1 Blank
77-85 Total Amount Due N7.2 The Total Outstandlng Debt to be collected by OSI
RDI. right justified, zero filled
86 - 89 Filler Ad Blank
90 - 92 TON Code A3 200" . ( This field describes the type of notice. A<
: will tell us it is a delinquent.)
93-110 | TON Text A18 Type of Notice Text
111-119 | FEID or SSN A9 Client Social Security Number or Federal Employe
Identification Number.
120 - 128 | Original Bill Amount - N7.2 Original Amount billed
Right justified, zero filled
129 - 137 | Admin fees N7.2 Amount of fees added to account
Right justified, zero filled
138 - 146 | Collected Amount N7.2 To Date amount collected from client
Right justified, zero filled
147 - 160 | Filler ) Al4 Blank l
161 - 200 | Mailing Address Line 1 A40 1% mail line to be formatted as
(LASTNAME FIRSTNAME MI SUFIX)
201 -240 | Mailing Address Line 2 AAQ Address One
241 -280 | Mailing Address Line 3 A40 Address Two
281 -320 | Mailing Address Line 4 A40 Address Three
321-340 | Postal City A20 Client City Info
341-342 | State A2 Client State Info

e Denotes Ficld to be filled in by OIT




| B.YY 2

T+ 1 Columns" Field Name - Length ‘ Field Description
Bas-347 | Zip — A5 | Client 5 digit zip code
348 - 350 Filler A3 Blank
351 - 370 Contact Person Name - A20 Contact name (if name in mailing address is a
: company)
« PB71-380 Contact Phone1 A10 Formatied as Area code + Phone.
o Ex: 9999999999
* 1381-390 Contact Phone2 A10 Formatted as Area code + Phone
Ex: 9999999999
< B91-400 | ContactPhone3 A10 Formatted as Area code + Phone
: Ex: 9999999999
401 - 410 Lien Number . A10 Lien number
411 - 418 Lien filed Date ' A8 Lien filed Date mmddyyyy
419 - 427 Lien Amount N7.2 Lien Amount
. right justified, zero filled
428 - 429 Lien County Code A2 Lien County Code
430 - 437 Last Payment Date A8 Last Payment Date mmddyyyy
438 - 446 Last Payment Amount . N7.2 Last Payment Amount
» " right justified, zero filled
447 - 447 | Assistance Type Al Assistance Type
448 - 784 |Filler A337 Blanks
785 - 792 Extract Date A8 Date record sent by CA MM/DD/YY
79? - 800 Extract Time A8 Time Record sent by CA HH:MM:SS
801 - 809 Finalist return zip code A9 Zip code returned from finalist.
310 -814 Finalist return carrior route ' A5 Finalist retumed carrier route
815 Filler A1 Blank
* 1B16-855 Finalist Return Mail Address 1 A40 Mail Address retumed from Finalist
* 1856 -895 Finalist Return Mail Address 2 A40 Mail address retumed from Finalist
* 1B96 -935 Finalist Return Mail Address 3 A40 Mail address retumed from Finalist
* 1B36-975 Finalist Return Mail Address 4 A40 Mail address retumed from Finalist
* 1076 - 1005 | Finalist return City,State,Zip A30 Mail address retumed from Finalist
*~ 11006 - 1007 | Postal Bar Code Length A2 Length of Postal Bar Code
* 11008 - 1020 | Postal Bar Code digits A13 Postal Bar Code




H ‘v l-r

3

Date record received from UCJ

1021 - 1028 | Process date. A8
- MM/DDYY
1029 - 1036 | Process time . A8 Time record received from UCJ
. ' HH:MM:SS o
11037 - 1062 | Filler A26 Blank
1063 - 1068 | Print Process Sequence AB Print sequence number
1069 - 1132 | Scan Line AB4 Scan line
1133 - 1140 | Scanline Date A8 Date scanline created mm/ddfyy
1141 - 1148 | Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 | Filler A2 Blank
1151 - 1158 | Doc Generated Date A8 Date invoice produced as mm/ddfyy
1159 - 1166 | Doc Generated Time A8 Time invoice produced as HH:MM:SS
1167 - 1192 | Filler A26 | Blank |
1193 - 1200 | Jobname A8 Name of job that created invoice

EX: RDI

* Denotes Field to be filled in by OIT
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_ RDI COMMUNITY AFFAIRS PAYMENT FILE
" FIELD DEFINITIONS (100 Bytes) -~ (E1- E5)

Columns Field name Length-. . Field description
1-6 [Payment date A6 Ehe date OSI received the payment
equired field
ormat is mmddyy
7-10 atch number A4 Batch number assigned by CRAS
11 ddress change box A1 - JAlways move 0
12-20 |Document Locator A9 Document Locator Number assigned by
Number (DLN) CRAS. ,
21-50 |Application Id Number A30 Application Id Number from Master file
reformatted to be 30 bytes.
See attached for instructions on how to
format field.
Required field.
51-56  [Laser Id A6 ‘111111
57-65 JAmount paid N7.2  JAmount of payment from client.
Format: ZZZ7779.99
Required Field
66-71 |Last 6 digits of DLN N6 ast 6 digits of DLN number.
72-80 |RDI Invoice Number A9 RDI Invoice number from Master File.
Required Field
81 Blank A1 Blank
82-83 JAEC Code A2 AEC Code from Master file.
EX: E1, E2, E3, E4,E5
Required field.
84 [Blank A1 Blank.
85-87 |Agency Received A3 Who collected Debt?
Will be filled in as OSI,DEP,REV,
OPD etc...
Required Field.
88-90 [Method of Collection A3 Compromise or Garnishment
Format: ‘COM' or 'GAR'
Only filled in if debt compromised or
garnished.
91-98 |User Defined Area A8 User Defined Area
99 Debt Type A1 Type of debt either 1,2,0r 3.
To be used by cfs to determine account
Required Field '
100 f[Filler A1 User Defined Area

* Denotes field to be filled in by OIT
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FILE LAYOUTS:
DEPARTMENT OF LAW AND PUBLIC SAFETY
DIVISION OF CONSUMER AFFAIRS
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. RDI - Consumer Affairs Fi
«Note: Text records only created for accoun

eld Definitions (Master /1200 byte)

ts with multiple debtors(same debt)

Columns Field Name Length Field Description
1-9 RDI Invoice Number A9 Unique number assigned by RDI
10-13 Filler Ad Blanks
14 -15 AEC Code — - A2 Constant ‘G1'
16 - 17 AEC Type A2 WVill be assigned by client, based on account monies
~oliected should be deposited to. Numbers 1-34 are
, valid aec types.
18- 25 Filler A8 Blanks
26 - 40 Application ID Number A15 Account number (unique generated by CA)
41-43 Fitler A3 Blanks
44 - 51 Original Bill - Bill Date A8 Date original bill sent by CA
Format._mm/dd/yy
62 -59 Original Bill - Due Date A8 Date original bill due
Format. mm/ddfyy :
60 -67 RDI bill Date A8 Date delinquent bill sent by RD
' Format._ mm/dd/yy
68 -75 RDI due date A8 Date delinquent due
< Format:_ mm/dd/yy
76 Filler Al Blank
77 -85 Total Amount Due N7.2 The Total Outstanding Debt to be collected by os!
RD!. right justified, zero filled
86 - 89 Filler A4 Blank
90.-92 TON Code A3 200" . ( This field describes the type of notice. A
- will tell us it is a delinquent.)
93-110 TON Text A18 Type of Notice Text
.1 111-119 | FEID or SSN A9 Client Social Security Number or Federal Employe
Identification Number. :
120 - 128 | Original Bill Amount N7.2 Original Amount billed '
Right justified, zero filled
129 - 137 | Admin fees N7.2 Amount of fees added to account
Right justified, zero filled
138 - 146 | Collected Amount N7.2 To Date amount collected from client
Right justified, zero filled
147 - 160 | Filler A14 Blank {
161 - 200 | Mailing Address Line 1 A40 4" mail line to be formatied as
(LASTNAME FIRSTNAME Ml SUFIX)
201 - 240 | Mailing Address Line 2 A40 Address One
241-280 | Mailing Address Line 3 A40 Address Two
281 -320 | Mailing Address Line 4 A40 Address Three
321 - 340 | Postal City A20 Client City Info
341 - 342 | State A2 Client State Info

Denotes Field to be filled in by OIT




Field Description

Columns Field Name Length
343 - 347 Zip A5 Client 5 digit zip code
348 - 350 Filler A3 Blank
351 - 370 Contact PerSon Name A20 Contact name (if name in mailing address is a
. company) i
371 -380 Contact Phonet A10 Formatted as Area code + Phone.
Ex: 9999999999
381 - 390 Contact Phone2 A10 Formatted as Area code + Phone
: Ex: 9999999999
391 - 400 Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 9999999999
401 - 415 Citation Number A15 Citation number
416 - 423 Order Date A8 Date order given mmddyyyy
424 - 435 Docket Judgement Number A12 DJ number
436 - 443 Lien Filed Date A8 Lien Filed Date mmddyyyy
444 - 452 Lien Amount T N7.2 Lien Amount
right justified, zero filled
453 - 455 Initiating Authority A3 3 digit code for Initiating Authority
456 - 464 Cost Amount N7.2 Cost Amount
right justified, zero filled
465 - 473 Penalty Amount N7.2 Penalty Amount
right justified, zero filled
474 - 482 Restitution Amount N7.2 Restitution Amount
- right justified, zero filled
483 - 490 Last Payment Date A8 Last Payment Date mmddyyyy
491 - 499 Last Payment Amount N7.2 Last Payment Amount
’ right justified, zero filled
500 - 509 License Number A10 License Number
" 1510-519 Case Number A10 |Case Number
520 - 559 Altermnate Street Address A40 Altemate Street Address
560 - 579 Alternate Postal City A20 Alternate Postal City
580 - 581 Alternate State A2 Alternate State
582 - 585 Order type A4 Type of order given
566 - 784 |Filer A199  |Blanks

* Denotes Field to be filled inby OIT
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T85-782 | Extract Date AS [ Date record sent by CA MM/DDIYY
793 - 800 | Extract Time A8 Time Record sent by CA HH:MM:SS
801 - 809 | Finalist return zip code A9 Zip code retumed from finalist.
810 - 814 | Finalist return carrior route A5 Finalist returned carrier route
815 Filler ‘ A1 Blank
516 - 855 | Finalist Return Mail Address 1 A40 Mail Address returned from Finalist
356 - 805 | Finalist Return Mail Address 2 A40 Mail address retﬁrned from Finalist
896 - 935 | Finalist Retum Mail Address 3 A40 Mail address returned from Finalist
036 - 975 | Finalist Return Mail Address 4 A40 Mail address returned from Finalist
976 - 1005 | Finalist retumn City,State,Zip A30 Mail address retumned from Finalist
1006 - 1007) Postal Bar Code Length A2 Length of Postal Bar Code
1008 - 1020] Postal Bar Code digits A3 Postal Bar Code
1021 - 1028] Process date A8 Date record received from UCJ

MM/DDIYY
1029 - 1036} Process time A8 Time record received from UCJ
HH:MM:SS

- |1037 - 1062 Filler -A26 Blank
1063'- 1068| Print Process Sequence AB Print sequence number

1069 - 1132] Scan Line A64 | Scan fine |
1133 - 1140; Scanline Date A8 Date scanline created mm/ddlyy
1141 - 1148] Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 Filler A2 | Blank ‘
1151 - 1158] Doc Generated Date A8 Date invoice produced as mm/dd/yy
1159 - 1166| Doc Generated Time A8 Time invoice produced as HH:MM:SS
1167 - 1192 Filler A26 | Blank | ‘
1193 - 1200 Jobname A8 Name of job that created invoice

EX: RD!

* Denotes Field to be filled in by OIT




RDI - CA Text requirements

The text file must be in the specific file structure shown below:

PROGRAM TEXT IDENTIFIER RECORD top of file indicator

ACCOUNT NUMBER TEXT IDENTIFIER RECORD repeats for every account
- DEBTOR DETA"._ repeats for every account

PROGRAM TEXT END OF FILE RECORD bottom of file indicator

File Structure

PROGRAM TEXT IDENTIFIER RECORD - this is always the 1% record in the
text file. The format is:

Cols Contents

1 - 2 th &9

3-4 g1
20-24 ‘00000'

25-300 Blanks

ACCOUNT NUMBER TEXT IDENTIFIER RECORD - this record indicates the
beginning of data for the account being processed. The format is:

Cols Contents
1 - 2 ‘ *® %t
3-4 ‘g1’
15-29 account number field

30 -300 Blanks

PROGRAM TEXT END OF FILE RECORD - this is always the last record in the
text file. The formatis:

Cols Contents

th &

1-2
3-4 ‘1"




20-24 '‘99999".
125 - 300 Blanks

DEBTOR DETAIL : The following is @ description of the Debtor information record
to be stored on the text file.

Columns Field name Length ‘Field description
1 Record type A1l Constant ‘X'

2-10 |SSNorFEID A9 Social Security number or FEID

11-16 | Filler A6 Blanks '

1746 | Name , A30 Name of debtor

4766 | City A20 | City

67-68 | State A2 State

69-77 |Zip+4 A9 Zipt+4

78-87 | Phone number N10 Phone number

88-91 | Phone # extension N4 Extension

92-99 | Birthdate ' N8 Birthdate mmddyyyy
100-111 | Docket Judgement # A12 DJ#
112-121 | License # A10 License #
122-130 | Lien amount N7.2 | Lien amount , right just & zero filled
131-133 | Filler A3 Blanks '
134-163 | CA Address one A30 | Address one (for OSl)
164-193 | CA Address two A30 | Address Two  (for OSI)
194-223 | CA Address three A30 Address Three  (for OSI)
224-243 | Driver's lic. # A20 Driver's lic. # (for OSI)
244-245 | D.L. State A2 | D.L. State (for OSI)
246-300 | Filler A55 Blanks

The first 133 bytes to be used by RDI and the entire 300 bytes to be passed to
oSl
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RDI CONSUMER AFFAIRS PAYMENT FILE
FIELD DEFINITIONS (100 Bytes)  (G1)

Columns

Field name Length - , Field description
1-6 |Payment date A6 The date OSI received the payment
equired field
ormat is mmddyy
7-10 |Batch number A4 Batch number assigned by CRAS
11  |Address change box A1 Always move 0
12-20 Rocument Locator A9 Document Locator Number assigned by
umber (DLN) CRAS.
21-50 |Application Id Number A30 |Application Id Number from Master file
| freformatted to be 30 bytes.
See attached for instructions on how to
format field.
Required field.
51-56 |Laserld AB 111111
57-65 |Amount paid N7.2 |Amount of payment from client. .
Format: ZZZ7779.99
Required Field
66-71 |Last 6 digits of DLN N6 Last 6 digits of DLN number.
72-80 |RDI Invoice Number AS RDI Invoice number from Master File.
Required Field
81 (Blank A1 Blank
82-83 |AEC Code A2 AEC Code from Master file.
EX: E1, E2, E3, E4,ES
Required field.
84 Blank A1 Blank.
85-87 |Agency Received A3 Who collected Debt?
Will be filled in as OSI,DEP, REV
PD efc...
Required Field.
88-90 |[Method of Collection A3 Compromise or Garnishment
Format: ‘COM' or '‘GAR'
Only filled in if debt compromised or
_jgarnished. '
91-96 |User Defined Area A8 User Defined Area
97-98 |AEC Debt Type A2 To be used by cfs to determine account
Funds to be deposited in elther 01-99.
Required Field
99-100 A1 User Defined Area

* Denotes field to be filled in by OIT
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FILE LAYOUTS:
DEPARTMENT OF CORRECTIONS
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MAY-27-03 11:18 FROM:OFFICE OF INFO TECHNOLOGY ID: PAGE s5/7

LN e(d )
1
RD! — MAVA field Definitions (Master /1200 byte)
~ .
* | Columns Field Name Length Field Description
- 1-9 RD! Invoice Number AS Unique number assigned by RDI
10-13 Filler A4 Blanks
14-15 IAEC Code A2 [Constant'HT'
16- 16 AEC Type Al ither 1, 2, or 3. Will correspond to Account in which
oney will be deposited.
17 - 25 Filler Blanks
26-40 Application ID Number A18 [Account number usually used by agency to identify client
41 —-43 Filler A3 Blanks
44 - 51 Original Bill - Bill Date A8 Date original bill sent by MAVA
Format:_ mm/dd/yy
52-59 Original Bill - Due Date A8 Date original bill due by MAVA
Format mm/ddiyy
60 —67 RDI bill Date A8 Date delinquent bill sent by RDI
Format, mm/dd/yy
68 ~75 RDI due date A8 Date delinquent due
Format_mm/dd/yy
76 Filler Al Blank
77 -85 Total Amount Due N7.2 The Total Outstanding Debt to be collected by OS! or
RDI. right justified. zero filled
—" | 86 -89 Filler A4 Blank
90 -92 TON Code A3 200" . ( This field describes the type of notice. A 200
will tell us it is a delinquent.)
93-110 TON Text A18 Type of Notice Text
111-119 | FEID or SSN A9 Client Social Security Number or Federal Employer
Identification Number.
120 -128 | Original Bill Amount N7.2 Original Amount billed
Right justified, zero filled
129 - 137 | Admin fees N7.2 Amount of fees or interest added to account
Right justified, zero filled
138 - 146 | Collected Amount N7.2 To Date amount collected from client
_Right justified, zero filled
147 - 160 | Filler Al4 Blank [
161 -200 | Mailing Address Line 1 A40 | 15 mail line to be formatted as
(LASTNAME FIRSTNAME Mt SUFIX)
Should be name of person bill is mailed to.
201 -240 | Mailing Address Line 2 A40 Used for ATTN: information
241 -280 | Mailing Address Line 3 A40 Street address of person to be billed.
281 -320 | Mailing Address Line 4 A40 Additional street address information
321 -340 | Postal City A20 Client City Info
341 -342 | State A2 Client State Info

Denotes Field to be filled in by OIT

[ N I Y I I |

MAST A




MAY-©7-@3 11:18 FROM:OFFICE OF INFO TECHNOLOGY 1D: PAGE 6/7
2
| Columns Field Name Length Field Description
34§ -347 Zip A5 Client 5 digit zip code
348 - 350 Filler A3 Blank
351 - 370 Contact Person Name A20 Contact name (if name in mailing address is a
company)
371 - 380 Contact Phone1 A10 Formatted as Area code + Phone.
Ex; 8999999999
381 - 390 Contact Phone2 A10 Formatted as Area code + Phone
Ex: 9999999999
391 - 400 Contact Phone 3 A10 Formatted as Area code + Phone
Ex: 8999999999
[401- 408  |Admission Date A8 Date person admitted to hospital.
Format MMDDYYYY .
409 - 433  |Responsible Person A25 Person responsible for hospitalized client.
434 -458 |Address of Responsible Person A25 [Street address of responsible person.
50-488 [City, State, Zip of Responsible Person A30 City.State, Zip info of responsible person.
489 -497  |SSN of responsible person A9 SSN of responsible person.
498 - 507 [Telephone of responsibie person A10 Telephone of responsible person.
508 -517 |Relationship of responsible person. A10 Relationship to client. EX. Wife,child,niece,friend.
513 - 525 |Last statement date. A8 Date last service provided to client.
526 Veteran Status A1 Status of Vet. EX. D=deceased L=living
527 - 534  [Last payment date. A8 Date last payment received by MAVA
Format= MMDDYYYY
535 Account Status Al
536 - 544 edical Cost Fund N7.2 mount of Money Owed for Medical Costs. Example
edicaid unreimbursed funds,
545 - 553  |Care & Maintenance Fund N7.2 _ |Amount of money owed for care and maintenance.
i Example:
- 1654 - 562 ember Account Fund N7.2 _ |Amount of money owed for member services.
Example:
563 - 571  |Welfare Fund Fee N7.2  |Amount of money owed for Welfare fund.
[572 Veteran Code Al Code to determine relationship of client to veteran.
cX- v=vet s=spouse m=mother f=father ild
573-597 |Responsible Person2 A25 Person responsible for hospitalized client.
598 -622 |Address of Responsible Person2 A25 Street address of responsible person.
623 -652 [City, State, Zip of Responsible Person2 A30 City,State, Zip info of responsible person.
653 -662 [Telephone of responsible person2 A10 Telephone of responsible person.
63-672 |[Relationship of responsible person2. A10 elationship to client. EX.” Wife,child,niece,friend.

MAY @7 2883 11:43
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MAY-27-03 11:18 FROM:OFFICE OF INFO TECHNOLOGY

ID: PAGE

2]

7/7

[ Pp73-784  [Special remarks A112  |any comments user wants to add to case.
» 785-792 Extract Date A8 Date record sent by Mava MWDD/YY

793 - 800 Extract Time A8 Time Record sent by Mava HH:MM:SS

o 801 - 809 Finalist return zip code A9 Zip code retumed from finalist.

= 1810-814 Finalist return carrier route A5 Finalist returned carrier route
815 Filler Al Blank

« F‘IS - 855 Finalist Return Mail Address 1 A40 Mail Address returned from Finalist

* B56-895 Finalist Return Mail Address 2 A40 Mail address returned from Finalisf

*  B96-935 Finalist Return Mail Address 3 A40 Mail address returmned from Finalist

v B36-975 Finalist Return Mail Address 4 A40 Mail address returned from Finalist

* 076 -1005 Finalist return City,State,Zip A30 Mail address returned from Finalist

“— 11006 - 1007 | Postal Bar Code Length A2 Length of Postal Bar Code

* 11008 - 1020 | Postal Bar Code digits A13 Postal Bar Code

* 11021 - 1028 | Process date A8 Date record received from Mava

MM/DD/YY
~ 11029 - 1036 | Process time A8 Time record received from Mava
N » HH:MM:SS

1037 - 1062 | Filler A26 Blank

= 1063 - 1068 | Print Process Sequence AB Print sequence number

* 1069 -1132 | Scan Line AB4 Scan line

* 1133 -1140 | Scanline Date A8 Date scanline created mm/dd/yy

* 1141 -1148 | Scanline time A8 Time scanline created HH:MM:SS
1149 - 1150 | Filler A2 Blank

= 11151 - 1158 | Doc Generated Date A8 Date invoice produced as mm/ddfyy

11159 - 1166 | Doc Generated Time AB | Time nvoice produced as HH:MM:SS
1167 - 1192 | Filler A26 Blank i

* 1193 -1200 | Jobname A8 Name of job that created invoice |

EX: RDI _
o~

MAY 87 2003 11:43
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PAYMENT FILE FOR COLLECTION AGENCY PAYMENTS
STATUS FILE
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RDI PAYMENT FILE FIELD DEFINITIONS (100 Bytes)

Columns

Fleld name Length Field descrlptlon
1-6 |Payment date A6 The date OSI received the payment
equired field
ormat is mmddyy
7-10 Batch number A4 Batch number assigned by CRAS
11 ddress change box A1 Always move 0
12-20 |Document Locator A9 Document Locator Number assigned by
Number (DLN) CRAS.
21-50 |Application |d Number A30  |Application Id Number from Master file
o reformatted to be 30 bytes.
See attached for instructions on how to
ormat field.
Required field.
51-56 [Laserld A6 111111
57-65 |Amount paid N7.2 |Amount of payment from client.
Format: ZZZ7779.99
Required Field
66-71 |Last 6 digits of DLN N6 Last 6 digits of DLN number.
72-80 |[RDI Invoice Number A9 RDI Invoice number from Master
File.
Required Field
81 [Blank A1 Blank
82-83 |AEC Code A2 AEC Code from Master file.
EX: A2 DEP Air Pollution
A3 DEP RTK Data
B1 Public Defender
Required field.
84 [Blank A1 Blank.
85-87 |Agency Received A3 Who collected Debt?
Will be filled in as OSI,DEP,REV,
OPD etc...
Required Field.
88-90 |[Method of Collection A3 Compromise or Garnishment
Format: 'COM' or ‘GAR'
Only filled in if debt compromised or
qarnished.
91-100 |User Defined Area A10 User Defined Area

* Denotes ficld to be filled in by OIT
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RDI STATUS FILE FIELD DEFINITIONS (80 Bytes) -

Columns Field name Length Field description
1-9 |RDI Invoice Number A9 Number assigned by RDI TO-account.
iRequired
10 -24 |Application Id A15 pplication |[d Number From Master
equired
25 (F iller A1l Blank
26 - 27 |AEC Code A2 plication Encoder Code
equired '
28 - 30 [Status Code A3 Status of Account to be updated.
: See attached for Status codes and -
Descriptions. '
Required
31 - 38 [Status Date A8 Date Status changed.
Format: mmddyyyy
Required .
39 -80 [Filler A42  [Blank

N




STATUS CODE EXPLANATION

001 Cancelled per user request C
002 Paid prior to listing C
004 Listed in error C
005 Bankrupt prior to placement Cc
006 Corporation defunct prior to placement C
007 Fraud account C
008 Deceased - No estate C
009 Records not available to establish liability C
010 Bad Address - Account returned O
030 Bankrupt - No assets (Chapter 7) C
031 Bankrupt - Your proof of claim filed (Chapter 13) C
032 Account not covered under bankruptcy 0]
033 Pending bankruptcy H
050 Consumer Execution Proof - No way to enforce judgement |O
053 Transfer to legal L
056 Duplicate input C
064 Cease and desist C
068 All efforts exhausted - Hopeless skip account O
073 Principals of corporation not Liable C
077 Incarceration I
078 Authorization to sue denied O
079 Dispute form pending - SOIL account P
080 Indigent - No ability to pay O
081 All efforts exhausted - Account uncollectable - @)
082 Welfare recipient - No way to enforce payment O
083 [l and without funds and employment 6]
084 DEP payment schedule @)
085 Payment schedule/partial payments O
087 | Self-employed - No assets - Unwilling to co-operate O
088 Retired or pensioner - Unwilling to co-operate O
089 Dispute form pending P
090 Disputed claim - No established liability O
091 Violation belongs to previous owner O
092 Debtor refuses to pay amicably [e]
093 Undo closed invoice (used for dismissal on bankruptcy) O
094 Not sent to OSI O
095 Satisfied/Compromised C
096 Bankruptcy/Not sent to vendor C
099 Paid/Settled in full C

C|Closed

| lIncarcerated

H |Hold

L |Legal

O Open

P

Pending




ATTACHMENT C

INTENTIONALLY NOT INCLUDED




ATTACHMENT D

CONFIDENTIALITY AGREEMENT
Section 3.5.4




Confidentiality Agreement
And
Certificate of Non-Disclosure

State of New Jersey Department of the Treasury Division of Revenue

Billing and Related Services for the Non-Tax Debt Collection Progtam

I, , with R
(Print or Type Full Name) (Print Firm/Organization/Agency Name)

acknowledge and understand that under the terms of the Fair Debt Collection Practices
Act (Title VIII) , and in accordance with the current contract for the collection services
for the non-tax debt for the State of New Jersey, any personal information about an
individual pertaining to his or her non-tax debt, supplied to or obtained for the billing and
related services for the non-tax debt, is confidential in nature and may not be used for any
purpose or be released to any party except in the performance of such billing and related
services without prior written consent of the State of New Jersey Department of the
Treasury Division of Revenue and/or the originating State of New Jersey entity.

I agree to keep confidential all personal information that I receive about an individual
pertaining to his or her non-tax debt and will not disclose to a third party or use such
information except as required in the performance of my job responsibilities to provide
billing and related services for the non-tax debt.

I understand that misuse or disclosure by me of such personal information without prior
written consent shall constitute a breach of confidentiality. I also understand that any
violation of this agreement may result in criminal charges against me, which may result
in a fine and/or imprisonment. I understand that violation of this agreement may also
result in a civil action against me in Superior Court to include actual and punitive
damages and payment of reasonable attorney and court fees. In addition, I understand
and agree that breach of confidentiality may lead to the termination of my employment.

(Signature) (Date)




ATTACHMENT E

CHECK BY PHONE GUIDELINES
Section 3.17




CHECK BY PHONE PROCEDURES

1. The collection clerk will offer the debtor the option to pay their bill by check over
the telephone.

2. If the debtor accepts, the clerk will open the check-by-phone program and enter
the information supplied by the debtor. This information includes: the name and
address on the check, bank routing number, account number, check number and
the agreed upon amount of the check.

3. The telephone call is then immediately transferred to a supervisor who will access
the check-by-phone information just supplied.

4. While the call is being recorded*, the supervisor will verify the information
entered into the system by the first collector. Any errors found will be corrected.

5. The information is provided to the bookkeeper. The bookkeeper will enter the
appropriate tracking info into a log to facilitate later research.

6. On the day the check is to be deposited, a supervisor must verify the availability
of funds on all checks written for $750 or more. If the funds are not currently
available, the bookkeeper advises the collector to contact the debtor. The check is
held for 24-48 hours. If the funds are not available after that time, management
will decide how to proceed (void the check or hold the check until the debtor can
been reached).

7. Checks that are returned for “bad account information” must be researched
against the tape recording to verify that the information given by the debtor is
what appeared on the check. If it is found that a keypunch error was made,
special handling must occur to re-deposit a new check with the proper
information.

* The State requires that all check by phone conversations are tape-recorded by the
vendor.




